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REETAIN Bonus Application Guide 
For Family Child Care Educators 

The Fall 2025 Family Child Care REETAIN Bonus is a competitive grant that is available to family child care educators in 
Minnesota who meet and exceed certain eligibility requirements that have been written into state legislation. These rules 
and eligibility requirements are reflected in the application and scoring process through a partnership between the 
Minnesota Department of Children, Youth, and Families and Child Care Aware of Minnesota.  
 
The number of educators who will receive the bonus is determined by the total number of applicants and the score you 
receive in the review process. The total number of applicants will vary each round. Due to fluctuations in the amount of 
funding, it is not guaranteed that all eligible applicants will receive a bonus. 
Please review the Fall 2025 Family Child Care REETAIN Bonus Application guide thoroughly and follow all written 
application instructions closely to ensure that you submit an application that is complete and eligible. Incomplete and 
ineligible applications cannot be scored. 
 
The Fall 2025 Family Child Care REETAIN Bonus Application will be open October 1-November 30. The application will close 
at midnight on November 30. 
 
Technical support for setting up your account will end at 5 p.m. on November 28. It is recommended that you set up your 
account prior to this date and time. For questions setting up your account email techsupport@childcareawaremn.org. 
There is a 24-hour response time for technical support. 
 
For all other questions or concerns about your application, email REETAIN@childcareawaremn.org before submitting your 
application. All applications are final after they have been submitted.  
 
REETAIN Bonus Application Checklist for Family Child Care Educators 
 

• Read information on the following pages before submitting your application 
• Create a new account in the Grants and Scholarships Application Portal. 
• Login to your new account with the Grants and Scholarships Application Portal. 
• Complete your REETAIN Bonus Application. 
• Upload required documents: 

o A complete W-9 form 
o Current DHS/DCYF Family Child Care License or the current DHS/DCYF Family Child Care License where 

you are employed 
o  DCYF Licensing Learning Record from Develop 

• Double check that your application is complete and all uploaded documents include the necessary information 
that is outlined in this guide and in all written application instructions.  

• Submit your application. All applications are final after they have been submitted.  
 
 
Please note: No paper copies of documents will be accepted. Please make sure all documents are easy to read and are not 
locked or password protected. We will be unable to process your application if we cannot read or access the uploaded 
documents.  If you have any questions or concerns about uploading your documents in the Grants and Scholarships 
Application Portal, email REETAIN@childcareawaremn.org before submitting your application.  
 
 
 

https://www.revisor.mn.gov/laws/2021/1/Session+Law/Chapter/7/
mailto:techsupport@childcareawaremn.org
mailto:REETAIN@childcareawaremn.org
mailto:REETAIN@childcareawaremn.org


 
REETAIN Bonus Application Guide October 2025 Page 2 
 

Language Access Line 
 
Think Small’s Language Access Line is a free statewide service that is available for individuals looking for child care 
resource and referral support in a language other than English. To connect to any of our programs or resources with an 
interpreter, please contact us using the following steps below. 
 
Metro area callers: 651-665-0150 
Greater Minnesota callers: 1-888-291-9811 

• For Spanish, press option 1 
• For Hmong, press option 2 
• For Somali, press option 3 
• For all other languages, press Option 5 

 
 

La Línea de Acceso Lingüístico/Language Access Line es un servicio estatal gratuito disponible para ayudar a los clientes en 
todos los demás idiomas además del inglés. Para conectarse a cualquiera de nuestros programas o recursos con un 
intérprete, comuníquese con la LAL a continuación. 
 

 Personas que llaman del área metropolitana: 651-665-0150 
 Personas que llaman de otras áreas de Minnesota: 1-888-291-9811 
 Para español, presione la opción 1 
  
  

Think Small qhov Kev Pab Siv Lwm Yam Lus/Language Access Line yog ib qho kev pab pub dawb thoob plaws lub lav rau 
cov neeg uas xav tau kev pab ntsig txog zov menyuam thiab siv lwm yam lus uas tsis yog lus Aaskiv. Yog xav paub ntxiv txog 
peb lub koom haum cov kev pab thiab xav tau ib tug neeg pab txhais lus, thov hu tus xovtooj hauv qab no. 
 

 Siv tus xovtooj no yog koj hu tuaj hauv nroog Ntxaib: 651-665-0150 
 Siv tus xovtooj no yog koj hu tuaj sab nraum nroog Ntxaib: 1-888-291-9811 
 Xav tau Hmoob txhais lus, nias tus lej 2 
  
  

Khadka Helidda Luuqadda/Language Access Line ee Think Small waa adeeg bilaash ah oo gobolka oo dhan ah oo ay heli 
karaan shaqsiyaadka raadinaya agab-caawimeed xanaanada carruurta iyo taageero sii gudbin ah ee luuqad aan Ingiriis 
ahayn. Si aad ugu xirantid barnaamijyadeena ama agab-caawimaadkeena iyagoo ay la socdaan turjumaan, fadlan hoos kala 
xiriir LAL: 
 

 Ka soo wacayaasha aagga magaalada weyn: 651-665-0150 
 Ka soo wacayaasha Greater Minnesota: 1-888-291-9811 
 Luuqadda Af Soomaaliga, riix doorashada 3-aad 
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Access the Grants and Scholarships Application Portal 
Follow the steps below to create and access your account in the Grants and Scholarships Application Portal 

 
Step 1: Create your account in the Grants and Scholarships Application Portal 
 

 
 
Step 2: Log In to your new account 
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Step 3: Select REETAIN Application 
 
 

 
 
Step 4: Complete all questions in the Fall 2025 REETAIN Bonus Application. Questions must be answered honestly. 
Providing false information will automatically deem your application ineligible.  
 
Upload Required Documents 
 
Please make sure all documents are easy to read and are not locked or password protected. We will be unable to process 
your application if we cannot read or access the uploaded documents. You will need to upload three documents: 
 

• DCYF Licensing Learning Record from Develop 
• A complete W-9 form 
• Current DHS/DCYF Family Child Care License or the current DHS/DCYF Family Child Care License where you are 

employed 
 

The instructions for submitting the three required documents are below. 
 
Required document #1: DCYF Licensing Learning Record from Develop  
Upload a copy of your DCYF Licensing Learning Record from Develop. Your DCYF Licensing Learning Record must include all 
pages and must include the information listed below and highlighted on an example Develop Learning Record below:  
• A current Develop individual membership with an expiration date on or after the date that you submit your 

application. 
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• Verified employment as a Teacher, Assistant Teacher, Primary Care Provider, or Aide working directly with children 
at least 30 hours per week (or 1,560 hours per year) in a Minnesota licensed child care program. “Yes” must appear 
in the verified column. 

• Current position start date is at least one year before the first day of the application period. (October 1, 2024) 
• A Career Lattice Step of 5 or higher.  

 
Develop Learning Record Resources: 

• Locate, Print or Save your Learning Record (PDF) 
• 7.0 Printing Learning Records  (PDF) Spanish 
• 7.0 Printing Learning Records  (PDF) Somali 
• 7.0 Printing Learning Records  (PDF) Hmong 

 

 
Do NOT submit your Certificate of Achievement. 
 
Required document #2: W-9 Form 
Family child care educators who are the license holder for their business can submit a W-9 form as an individual or as their 
business. Educators who work as a licensed family child care program and are not the license holder must submit a W-9 
form as an individual. Please follow the appropriate instructions below. 
 
Download the W-9 form below. Make sure to save the form to your computer or device so you can upload the completed 
form with your application. 
 
Form W-9 (English)  

  

https://www.developtoolmn.org/dhs/assets/Locate_save_or_print_your_Learning_Record_tcm1053-706191.pdf
https://www.developtoolmn.org/dhs/assets/SPANISH_7.0_Printing_Learning_Records_tcm1053-500323.pdf
https://www.developtoolmn.org/dhs/assets/SOMALI_7.0_Printing_Learning_Records_FIN2020_tcm1053-500318.pdf
https://www.developtoolmn.org/dhs/assets/HMONG_7.0_Printing_Learning_Records_FIN2020_tcm1053-500313.pdf
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Form W-9 (Spanish) 
 
 
 
To complete a W-9 form as an individual, follow these instructions: 

1. Box 1: Fill in your first and last name 
2. Box 2: Leave this space blank 
3. Box 3a: Check the Individual/sole proprietor box 
4. Box 5: Fill in your personal mailing address 
5. Box 6: Fill in your personal city, state, and zip code 
6. Part I: Enter your social security number  
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To complete a W-9 form as a business, follow these instructions: 

1. Box 1: Fill in your first and last name 
2. Box 2: Fill in your business name 
3. Box 3a: Check the appropriate box 
4. Box 5: Fill in your mailing address 
5. Box 6: Fill in your city, state, and zip code 
6. Part I: Enter your Employer Identification Number  
7. Part II: Enter your signature and date  
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REETAIN Bonus Application Guide October 2025 Page 11 
 

Required document #3: DCYF/DHS Family Child Care License 
Upload a copy of your current DCYF/DHS Family Child Care License with a valid expiration date or the current DCYF/DHS 
Family Child Care License where you are employed.  
 

 
 
 
Complete Your REETAIN Bonus Application 
 
Once you have answered all the application questions and uploaded your three required documents, you will receive a 
pop-up window notifying you that your application has been submitted. You will also receive an email confirming receipt 
of your application. Please check your spam folder for your confirmation email. 
 
The REETAIN team will review and score applications. You will receive an email by December 20, 2025, letting you know if 
you have been: 
 
• Awarded a REETAIN bonus for this round and will include next steps on accepting and receiving your bonus OR  
• Denied a REETAIN bonus due to one of the following reasons: ineligible application, incomplete application, or lack 

of funds. 
 


