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Child Care Aware Child Care Aware of Minnesota provides statewide leadership in shaping collaborations that
collectively build a diverse, high-quality child care system accessible for all Minnesota families through
partnership with and in support of local resource and referral services. We pride ourselves on being a great place
to work, offering competitive benefits, a flexible work environment, and opportunities for long-term professional
growth. We are looking for team members who are passionate, , adaptable and interested in high-impact work
that influences early childhood systems statewide. Embedding equity in organizational practices is a core value
and we are committed to diversity, equity and inclusion in hiring, promotion, and workplace culture.

Position Description

PARENT AWARE QUALITY RATER
(Part-time (up to 20 hours)/variable hours, seasonal, independent contractor position-
no benefits)

Summary:

The Parent Aware Quality Rater is responsible for the review of Quality Documentation Portfolios submitted by
child care programs who are seeking a Parent Aware rating. This position requires attention to detail to ensure
consistency and rater reliability.

DUTIES AND RESPONSIBILITIES:

1. Assist with daily administrative duties related to Parent Aware

2. Review Quality Documentation Portfolios
o Review assigned Quality Documentation Portfolios following established guidelines to ensure consistency
o Develop and demonstrate consistent inter-rater reliability

3. Record Rating data utilizing the Department of Human Services’ Develop database
o Assist in updates to the policies and procedures for the data entry of all Parent Aware Rating data
o Assist in cross checking the system to verify data

QUALIFICATIONS:

2-year degree or two years of higher education completed

Extensive computer and database skills and understanding of data systems
Ability to work independently as well as with others

Strong organizational and problem-solving skills

Effective oral and written communication skills

Able to work in a changing environment with demanding deadlines
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WORKING CONDITIONS:
1. Office at the Child Care Aware of Minnesota; limited offsite work hours may be an option
2. Work with inter/intra-agencies

COMPENSATION AND BENEFITS:
1. This is a part-time, independent contract position (no benefits) with variable hours throughout the year
2. Pay rate is $24-$29 per hour depending on experience

Child Care Aware of Minnesota is an Equal Opportunity Employer. Qualified applicants are considered for
employment without regard to age, race, ethnicity, religion, gender, national origin, sexual orientation, disability or
veteran status. We encourage interested applicants from all backgrounds to apply.

INTERESTED CANDIDATES SHOULD APPLY BY AUGUST 29 TO:
Katherine Norton, Rating Team Manager
Child Care Aware of Minnesota
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Email: KatherineN@childcareawaremn.org
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